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Notification
ARRA MONTHLY EMPLOYMENT REPORTS 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

The American Recovery and Reinvestment Act of 2009 (ARRA), requires states 
receiving stimulus funds for highway projects to provide monthly reports to the 
Federal Highway Administration (FHWA) regarding the number of employees of 
prime contractors, all-tier subcontractors and consultants on ARRA funded 
projects.

The cost for complying with this Notification must be borne by the prime 
contractor, and all-tiers of subcontractors and consultants, as part of their 
overhead and is deemed to be included in the payments made under this 
contract.

Within 10 days after the end of each month in which work is performed on this 
contract, all prime contractors, and all-tier subcontractors and consultants, must 
provide the Engineer a monthly report, in a format and on forms approved by the 
Engineer, which shall include, for work performed in that preceding month:

 The total number of employees who performed work on this contract 
 The total number of hours worked by employees who performed work on 

this contract 
 The total wages of employees who performed work on this contract 

In addition, the prime contractor must provide a total payment amount made to 
any subcontractor who is a certified DBE in that preceding month.

This Notification shall be included as a part of each subcontract executed by the 
prime contractor, and all-tiers of subcontractors and consultants. 

If necessary to conform to guidance provided by FHWA concerning the ARRA 
reporting requirements, the prime contractor, and all-tiers of subcontractors and 
consultants will revise their reporting as directed by the Engineer. 

Failure to comply with the reporting requirements under ARRA would 
jeopardize the Department's continued receipt of ARRA funding.   

Accordingly, if a contractor or any-tier of subcontractor or consultant fails 
to comply with this Notification, the Department may withhold contract 
payments until compliance is achieved.  If the Department is compelled to 
incur costs because of such a breach, the amount of those costs may be 
deducted from payments otherwise to be made under this contract.  
Additional sanctions may include reduction or elimination of 
prequalification ratings and removal of bidding privileges. 

Revised 5/26/09 



NOTIFICATION
REQUIRED CONTRACT PROVISIONS TO IMPLEMENT AMERICAN 

RECOVERY AND REINVESTMENT ACT (ARRA) SECTIONS 902 AND 1515 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

In accordance with requirements under section 902 of the American Recovery and 
Reinvestment Act of 2009 (ARRA), the following language is made a part of this 
contract and is to be made a part of all tier subcontracts or consultant contracts: 

The U.S. Comptroller General and his representatives have the authority:  

(1) to examine any records of the contractor or any of its subcontractors,   or any 
State or local agency administering such contract, that directly pertain to, and 
involve transactions relating to, the contract or subcontract; and 

(2) to interview any officer or employee of the contractor or any of its 
subcontractors, or of any State or local government agency administering the 
contract, regarding such transactions. 

The Comptroller General and his representatives have the authority and rights provided 
under Section 902 of the ARRA with respect to this contract.  As provided in section 902, 
nothing in section 902 shall be interpreted to limit or restrict in any way any existing 
authority of the Comptroller General. 

In accordance with the requirements of section 1515(a) of the ARRA any representatives 
of the Inspector General have the authority: 

(1) to examine any records of the contractor or grantee, any of its subcontractors 
or subgrantees, or any State or local agency administering such contract, that 
pertain to, and involve transactions relating to the contract, subcontract, grant, 
or subgrant; and 

(2) to interview any officer or employee of the contractor, grantee, subgrantee or 
agency regarding such transactions. 

Nothing set forth in section 1515 of the ARRA shall be interpreted to limit or restrict in 
any way any existing authority of an inspector general.



Final Posted Scope 9/17/09 Page 1 of 4 

Michigan Department of Transportation 

SCOPE OF SERVICE 
FOR

AS NEEDED CONSTRUCTION SERVICES 
Construction Staking 

CONTROL SECTION(S): Various

JOB NUMBER(S): Various

PROJECT LOCATION(s): Various construction projects in the Traverse City TSC service area 

PROJECT DESCRIPTION:

One (or more) construction stakers to provide part time staking services on an as-needed basis for 
road construction and/or bridge rehabilitation work which will computing various staking items 
during construction and related tasks to close projects out (“finaling”) after construction.

The construction staker(s) shall report directly to and work under the direction of the Project 
Engineer Manager.  Staking will be performed on various projects throughout the 2010 and early 
2011 construction season as directed by the Project Engineer Manager.

Staking services may be needed on a full time or part-time basis (some overtime may be 
necessary), depending on Contractor scheduling.

No engineering services are required under this scope. 

ANTICIPATED START DATE OF SERVICES:   March 1, 2010 

ANTICIPATED COMPLETION DATE OF SERVICES: June 30, 2011 

PRIMARY PREQUALIFICATION CLASSIFICATIONS:
Construction Staking 

SECONDARY PREQUALIFICATION CLASSIFICATIONS:
None

DBE REQUIREMENT: N/A 
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MDOT PROJECT ENGINEER/MANAGER:

GENERAL NOTES:

A.  This Scope of Services consists of performing to the satisfaction of the Department all 
construction staking services necessary to complete the contracts listed above, in accordance with 
MDOT specifications, publications, and accepted practices, and as directed by the Project 
Engineer Manager. 

B.  The Consultant’s principal contact with the Department shall be through the designated 
Project Engineer Manager. 

C.  The Consultant agrees to demonstrate knowledge and performance in compliance with the 
standard construction practices of the Department; the project specific construction contracts, 
proposal, and plans; the Standard Specifications for Construction and all applicable publications 
referenced within; the Michigan Construction Manual; the MDOT Materials Source Guide; and 
any and all other references, guidelines, and procedure manuals needed to carry out the work 
described herein in an appropriate manner. 

CONSULTANT RESPONSIBILITIES:

A.  To provide full and/or part time experienced construction staking services on an as-needed 
basis on various projects and to perform construction staking services under the direction of the 
Project Engineer Manager.  The staker(s) assigned to this project will report to and be directly 
responsible to the Project Engineer Manager. 

B.  To provide, to the satisfaction of the Department, construction staking services required for 
bridge rehabilitation, bituminous construction, Portland cement concrete construction, aggregate 
construction, ditching, undercutting, bituminous base crushing and shaping, and/or earthwork.
Perform all reporting, measurement, computation, and documentation required by the 
Specifications, plans, proposal, the Michigan Construction Manual, the MDOT Materials Source 
Guide and any and all other applicable references, guidelines, and procedures manuals required 
for the staking for construction of the aforementioned projects, and as directed by the Project 
Engineer Manager. 

C.  All work in this scope of service will be performed in compliance with the contract documents 
and the standard practices of the Department.  Staking will be performed as prescribed by the 
Specifications, proposal, MDOT Construction Manual and/ or other applicable references, 

D. L. Pax 
MDOT – Traverse City TSC 
2084 U.S. 31 South, Suite B. 
Traverse City, MI  49684 
231-941-1986
paxd@michigan.gov
Any questions regarding this Scope of Service should be directed to the 
MDOT Project Manager in writing.
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guidelines, and procedures manuals and instruction furnished by the Department or as directed by 
the Engineer, and no variation will be permitted except on written order of the Department. 

D.  The staker(s) shall provide their own transportation to, from, and on the project site to perform 
the services outlined herein. 

E.  The staker(s) shall have cellular phones and be responsible for paying all phone costs 
associated with this project.  Cellular phones shall have voice mail capability and shall be carried 
on the person of the inspector. 

F.  The staker(s) shall deliver all original staking documentation, measurements, computations, 
etc., to the Project Engineer Manager’s field office on a daily basis, unless otherwise directed by 
the Project Engineer Manager.

G.  The staker(s) shall be proficient working with both English and metric units. 

P.  The staker(s) shall wear personal safety equipment in accordance with MIOSHA and MDOT 
requirements and practices while on the project site.  

Q.  The staker(s) shall attend all project related meetings, when directed by the Project Engineer 
Manager.

R.  The staker(s) shall provide all required reference materials including, but not limited to, 
MDOT Standard Specifications, Construction Manual, Standard Plans and any and all other 
necessary applicable references, guidelines and procedures manuals. 

MDOT RESPONSIBILITIES:

A.  The Project Engineer Manager shall furnish to the staker(s) all project specific construction 
contracts, proposals, plans, plan revisions, written instructions, and other information and/ or data 
as deemed necessary by the Project Engineer Manager for the services required herein. 

B.  The Project Engineer Manager shall furnish office space for the use of the staker(s) to perform 
the services required herein. 

CONSULTANT PAYMENT – Actual Cost Plus Fixed Fee:

Compensation for this project shall be on an actual cost plus fixed fee basis.  This basis of payment 
typically includes an estimate of labor hours by classification or employee, hourly labor rates, applied 
overhead, other direct costs, subconsultant costs, and applied fixed fee.
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All billings for services must be directed to the Department and follow the current guidelines.  The 
latest copy of the "Professional Engineering Service Reimbursement Guidelines for Bureau of 
Highways" is available on MDOT's website.  This document contains instructions and forms that 
must be followed and used for billing.  Payment may be delayed or decreased if the instructions are 
not followed. 

Payment to the Consultant for services rendered shall not exceed the maximum amount unless an 
increase is approved in accordance with the contract with the Consultant.  Typically, billings must be 
submitted within 60 days after the completion of services for the current billing.  The final billing 
must be received within 60 days of the completion of services.  Refer to your contract for your 
specific contract terms. 

Direct expenses, if applicable, will not be paid in excess of that allowed by the Department for its 
own employees in accordance with the State of Michigan’s Standardized Travel Regulations.  
Supporting documentation must be submitted with the billing for all eligible expenses on the project 
in accordance with the Reimbursement Guidelines.  The only hours that will be considered allowable 
charges for this contract are those that are directly attributable to the activities of this project. 

The use of overtime hours is not acceptable unless prior written approval is granted by the MDOT 
Region Engineer/Bureau Director and the MDOT Project Manager.  Reimbursement for overtime 
hours that are allowed will be limited to time spent on this project in excess of forty hours per person 
per week.  Any variations to this rule should be included in the priced proposal submitted by the 
Consultant and must have prior written approval by the MDOT Region Engineer/Bureau Director and 
the MDOT Project Manager. 

The fixed fee for profit allowed for this project is 11.0% of the cost of direct labor and overhead. 

The hours provided are only an estimate.  The Consultant will be reimbursed a proportionate 
share of the fixed fee based on the portion of the authorized total hours in which services have 
been provided to the Department.  Fixed fee on “as needed” projects is computed by taking the  
percent of actual labor hours billed to labor hours authorized, then applying that percentage to 
the total fixed fee authorized. 

The hours billed for staker(s) will not begin until the staker(s) report to the project site or to the 
project office. 


